DELHI DEVELOPMENT AUTHORITY

No. F1(27)2010/Nazarat/CC/DDA/02

Dated: 10th May, 2010     

Sub :
Improvement in Working System in DDA Offices
1. Heads of departments were requested to decide the retention schedule of records in June, 2009, followed up in January 2010 vide letters No. PS/PCS/DDA/2009/38 dated 11.6.2009 and F.1(24)Adv/SAGR/09/34 dated 15th January, 2010.

2. A meeting was held in the chamber of VC, DDA on 12th March, 2010 to discuss planned construction of Record Room at Ghazipur IFC and to review the present systems.  The Vice-Chairman desired that we must go ahead for the review of records on a fast track and heads of departments should decide what is to be retained or weeded out.

3. Instructions have been received from the Cabinet Secretary, Govt. of India vide his letter dated 04 Feb 2010 pertaining to management, administration and preservation of public records and that each branch will have its Chief Record Officer and that the CRO will decide the records that need to be retained and those to be weeded out.  Therefore, a regular review of records is mandatory at the level of each HOD, separately.

4.
At the Central level in DDA, the Principal Commissioner-cum-Secretary would co-ordinate the work for policy guidelines, infrastructure and monitoring.
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5. VC  has desired that action in this regard be taken immediately.









Sd/-








(VM Bansal)


Pr. Commr-cum-Secy

1. Finance Member
2. Engineer Member

3. Chief Vigilance Officer
4.
Principal Commissioner

5.
Principal Commissioner (CWG)

6.
Principal Commissioner (Housing, LM & System)

7.
Commissioner (Housing)

8.
Commissioner (Planning)

9.
Chief Architect

10.
Chief Accounts Officer 

11.
Advisor to VC (SA & GR)

12.
Commissioner (Land Management)

13.
Commissioner (Land Disposal)

14.
Commissioner (Personnel)

15.
Chief Legal Advisor


16.
Financial Advisor (Housing)  


17.
Chief Engineer (Headquarters)

18.
Chief Engineer (CWG)

19.
Chief Engineer (South Zone)

20.
Chief Engineer (Dwarka)

21.
Chief Engineer (North Zone)

22.
Chief Engineer (East Zone)

23.
Chief Engineer (Rohini)

24.
Chief Engineer (Design)

25.
Chief Engineer (Quality Control)

26.
Chief Engineer (Electrical)

27.
OSD to Vice Chairman

28.
Director (Public Relations/PG)

29.
Director (Nazarat)

30.
Dy. Director (VC Sectt.)

31.
Dy. Director (PR/PG)

32.
Dy. Director (Coordn.) 
33.
Spl. Secy. to Lt. Governor, Delhi.

