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Staff Quirters Allotrnent System Operatior palivianu

Open veebsite: - hitp://dda.ornin/sqas

Step 1: - Search Vacant & Allotted Quarters
Candidates can cearch the all vacant quarters at the dilferent lacality and Type vzt

andidates can search the all allotted quarters at the different locality and Type wist. .
Candidates can search the all vacant & aflotted quarters at the different locality and Type wise:,
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Note: - If an employee wishes to apply for New/Change Staff Quarters then he/she will
register as under and after registration he/she can operate the Staff Quarter System.

Step 2: - Registration for Fresh or Change Quarters

> For Fresh Quarters

1. For fresh quarters user entered the personal details like as Mame, UID, Entitlement Type

Designation, DOB, DOJ, DOR, Mobile, Email, Office Address, Current Address, and
Permanent Address.

After submit the registration details, Registration id and password sends your register email
id.

35

Alter enter the Iogin‘crcdcntijld, or—mn the allotment form and fill the details.
a.

Alter fill the allotment form ‘upload verification documcnt
> For Change Quarters §

1. Firstly user select'the tvpo locality & hou*e number after select the following value

display like as packet, sector, block, name & father's name

After this cliclc on Apply hutton, open the popup and enter the date of retirement
If DOR is correct, then open the change formrelse form will not open
After fill the change form, user goes to seniority list.

Step 3: - User Verification by DDO -

: 1. DDO verify the'urcr-dogumcni which is u'plo'ldtd by user.
: 2. If userisvalid then approved the formelse canceled by DDO.
3. After approval, the user goes to seniority list,

Sigp 4: - Fresh Allotment Steps (Clerk)

Check Seniority list

Check Vacancy list

Reserved/Un Reserved Quarters
Randomize Vacant Quarters
hutomatic Draw

Draw Result

Waiting List
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View Randomize Vacant Quarters After Draw

: - = E
P A ;-l-!':f;(.ir Wwith

Cambcanner

o yruampua D11 |2 |2l Scanned with CamScann

- ——————




[ as
?
?

% 9. View Participant Alter Draw

Step 5: - Change Allotment Steps (Clerk)

Check Seniority list

Check Vacancy list

Randomize Vacant Quarters

Automatic Draw

Draw Result

Waiting List

View Randomizé Vacant Quarters After Draw
View Participant After Draw
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Step 6: - Operator (Create/Update Master Details) Step

Create/Update Locality
- Create/Update Sector;, - .. . .

Create/Update Pocket o
Create/Update. Blocl( =
Create/Update llouse/l‘lat :
Create/Update Des;gnatlon Sl
Enter Allotted: i'lat [mry' 1o
Update f-\liot’ted Flat.___E
Vacant Qualte_rl £
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Step 7: - Operator/Clel Ic (Vlew Repm t) Step

Vacant O\uarter': Count;'R'eport (Loca 1ty & Type \Nrse]
Allotted Qua rters Count Report (Locahw &Type \Nrse)
summary (Vwcant & Ailo*ted) Quar Ler s Count Report {Locamy & Type Wise

Locality Summary Report s e
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Step.8: - Engineer (AE) Step i

Possession Quarters =
surrender Quarters :
Habitable/ Un Habitable Quarters

. yacancy Reporl
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